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JOB DESCRIPTION: Learning Support Assistant Grade 3
Learning Support Assistants (LSAs) are appointed to work within the school as part of a team under the general direction of the Headteacher. Their deployment will depend on pupil need, pupil numbers, staffing organisation and additional responsibilities as designated by the Headteacher and SLT. Deployment will be reviewed annually.
CORE PURPOSE
The key purpose of LSAs is to support the educational and social development of pupils under the direction of the teacher and where necessary the Inclusion Manager.

KEY DUTIES

The duties can be outlined as follows:-

1. Working with either individuals, small groups or large groups of children to facilitate their physical, emotional and educational development and ensure their safety as directed by the Class Teacher, Inclusion Manager or member of the SLT
2. Carrying out pre-determined interventions and other educational activities as required

3. Promoting independent learning of individuals within groups and classes
4. Establishing supportive relationships with the children and other adults 
5. Ensuring the inclusion of  all children including those with additional learning needs.
6. Setting challenging and demanding expectations and promoting and reinforcing children’s self esteem

7. Encouraging positive attitudes and social interaction

8. Liaising with the Inclusion Manager and  outside agencies to support programmes of work where necessary

9. Providing constructive and relevant feedback to pupils under the guidance of the teacher
10. Monitoring individual children’s needs and reporting this to the relevant teacher
11. Keeping such records of the children’s development as are required by the school

12. Assisting teaching staff in the planning of lessons and work programmes through provision of feedback, preparation of resources etc
13. Developing a professional working relationship with teaching staff, offering support and ideas

14. Establishing constructive relationships with parents / carers

15. Preparation of teaching materials, resources and displays

16. Assisting the teaching staff with pastoral support and ensuring the welfare of the child

17. Assisting and undertaking administrative activities related to the class or child as required

18. Promoting excellent pupil behavior, dealing promptly with conflict and incidents in line with established school policy and encourage pupils to take responsibility for their own behaviour
Support the School by:

1. Being aware of and adhering to school policies and procedures seeking clarification and advice where necessary
2. Being aware of and adhering to safeguarding procedures and policies
3. Taking a sensitive and professional role in developing partnerships within the school team

4. Developing and maintaining the effective and safe storage of resources

5. Supporting ‘special’ events at school by aiding with organisation and preparation

6. Assisting in the general supervision of children who are outside their assigned class as necessary

7. Undertaking playtime and lunchtime supervision

8. Undertaking basic First Aid training

9. Dealing with minor injuries arising on the playground or in the classroom

10. Assisting with children’s physical and personal care needs as necessary
11. Assisting with issues relating to the general welfare and health & safety of the children 

12. Attending meetings and training as required

13. Setting a good example in terms of dress, conduct, punctuality and attendance

14. Being proactive in matters relating to Health & Safety including Safeguarding

15. Undertaking other professional duties that may be reasonably assigned by the Headteacher or line manager
Mid-day meals supervision
Core responsibilities for Pupils and the School

1. Responsibility for supervising and supporting the children through lunch time, both when eating and playing
2. Setting up, cleaning and clearing tables and chairs in the dining hall

3. Supporting children in playing and co-operating positively with each other

4. To play an important part in helping the children develop socially

5. Ensure the safety and well-being of children at all times.

HOURS OF WORK - Working hours to be agreed with the Headteacher and reviewed annually.
CONFIDENTIALITY

Any information gained through the course of your duties, whether this concerns the school organisation, staff, parents or individual children, is totally confidential and must only be discussed with the person you are responsible to, who will deal with it or pass it on as necessary.  
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